
Contract for Cleaning and sweeping services

 for the office premises of SIDBI at  Nagpur
1. Scope of the work

1
Maintenance of office premises like Daily Sweeping / cleaning of the office premises  wash rooms, furniture and fixtures, venetian blinds,  pantry and floor tiles located at Ground floor, National Insurance Building, S.V. Patel Road, Kingsway, Nagpur - 440001. Cleaning material will also be provided by the Contractor / Service provider.

2. Pre-qualification criteria

1) The Contractor should be Nagpur based and could be a sole proprietary concern, partnership firm or a company and should be registered with Registrar of Firms / Companies, wherever applicable.

2) The Contractor should have experience of at least 5 years in providing maintenance services to well established organisations like All India Financial Institutions, Public Sector Banks / undertakings, Multinational Companies & Large Pvt. Sector Companies. Suitable experience certificate should be submitted along with offer.

3)
The Contractor should have satisfactorily executed minimum of two yearly contracts of similar nature, each costing not less than Rs. 60,000/- for Banks / FIs / Government / Semi Government Organisations during the last 3 years (ending with the last date for receipt of applications)


The contractor should have a professional reputation and the quality of works executed by the contractor should be of acceptable standard. The works assigned to them should have been completed within the prescribed time.

4) The Contractor will be required to offer a minimum of 5 weeks’ credit limit.

5) The Contractor / its principal officers / employees to be deployed should have Clearance certificate from Police Department or submit an affidavit to the effect that no criminal investigations / records are pending against it/him in the last ten years. 

6) It will be the duty of the Contractor to properly clean and handle the various gadgets and fixtures available in the Bank premises. Cost of breakage shall be borne by the contractor

7) The contractor will use the best quality / branded Cleaning material available in the market.  Cleaning material to be used will have to be first physically verified and approved by the bank.  

Format of Application Form

	Sl.

No.
	Particulars
	Details

	1
	Name of the Firm/Agency*
	

	2
	Name of Contact Person(s)
	

	3
	Address with telephone, cell and fax number
	

	4
	Year of Establishment*
	

	5
	Income Tax - PAN No.*
	

	6
	Service Tax/ VAT No.*
	

	7
	Registration details of the agency*
	

	8
	Customer Profile (please enclose the list of customers with value and nature of contract and period thereof)
	

	9
	Infrastructure details
	

	10
	Any Criminal Case pending against the firm / individual/Staff proposed to be deployed (furnish employee wise details) as well as details of past criminal investigations.
	

	11
	Price / rate to be quoted inclusive of cleaning material and all taxes, duties, levies, octroi, etc.  Applicable taxes will be deducted by the bank. (please quote charges per month (all inclusive) and  mention both in words and figures)
	

	12
	Verification - The application for empanelment should be signed by the authorized signatory verifying that all the details furnished in the application are true and correct to the best of his/her knowledge and that no criminal case is pending in police record against him/firm and that in case of furnishing any false information or suppression of any material information would lead to rejection of application besides initiation of penal proceedings by the Bank, if it deems fit.
	Signature


· Attested copy of document to be submitted. 


Application should be submitted in the prescribed form along with attested copies of the documents as stated in the application form.  The Bank would consider only such of the applications who satisfy the pre-qualification criteria. The last date for submission of completed application form along with the requisite documents is  July 26, 2010 by 5.00 P.M.  The bids/quotations/proposals received in response to the advertisement posted on our website should be given in the format at annexure I.  The Bank reserves the right to accept or reject the applications.


In evaluating the quotations submitted by bidders, the price and the ability to meet delivery requirements, quality of works and / or services, dependability shall normally a major selection consideration. In this connection, Bank may make necessary inquiries from the contractor’s employer or inspect the site at work.


Bank reserves the right to terminate the contract with 7 days notice and without any financial implications, if services are not found satisfactory.


The application in sealed envelope clearly indicating the name of work on the top of the envelope may be forwarded to : 

 Deputy General Manager

Small Industries Development Bank of India

Ground floor, National Insurance Building, S.V. Patel Road, Kingsway, Nagpur - 440001
Particulars  in respect of similar works executed in the last Five years

	Sl.No.
	Name of the work executed with Address
	Name & Address of the Owner
	Value of work executed in Rs.
	Date of completion
	Stipulated time for completion
	Actual time taken completion
	Name of Architect/consulting engineer

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Annexure I

Name of the Agency: 

Proforma for submitting quotation

	Particulars
	Area
	No. of Personnel required
	Amount in Rs.

	
	
	
	Pay
	PF
	DA
	Total

	Cleaning Job (daily/weekly)
	1500 sq. ft.
	1 (for 2 hours)
	
	
	
	

	Material Cost
	
	

	Service boys
	
	2 (from 8.45 am to 8 pm for 6 days a week i.e. Monday to Saturday)
	
	
	
	

	
	Total
	
	


Signature of Authorised Personal
[Note: The charges may be quoted on per month basis excluding applicable service charge.]
