Annexure

Scope of work for Service Contract for upkeep

of VOF/Dormitories at Alwarpet, Chennai

1.
Scope of Work
(a)
Catering : Availability of Good experienced cook at your cost and risk, to prepare and cater to the guests/officers in our VOF-cum-dormitory, if required, vegetarian and non-vegetarian food, snacks, tea, coffee etc. as per their requirements.  The attendant should be available for 24 hours of the day, if need be with additional assistant.  The rates for food, snacks, tea, coffee, etc. to be charged from the guests/officers are as given in Annexure.

(b)
Upkeep : Appointment/availability of suitable assistant, if necessary, at your cost and risk to perform duties in a decorous way.  Whenever necessary suitable substitute shall be provided by you.  To look after the upkeep of VOF & Dormitories, maintain all necessary accounts in respect of collection of rent from guests and attend to all connected work such as attending to the needs of guests / officers while in VOF & Dormitories, keeping fresh drinking water in jars /pots provided by the Bank and rendering such other services to the guests / officers as is incidental to their stay in the VOF & Dormitories.  To attend to all house keeping work such as changing the bed spreads and pillows covers, towels, etc. and put them out to periodical wash, the charges for which will be borne by Bank.  The services of attendant shall be available for 24 hours of the day.

(c)
Cleaning : Cleaning of floors including wet mopping, dusting of doors, windows and furniture and keeping the toilets clean with disinfectants. at your cost and risk.  Cleaning arrangements may be finalised in consultation with the Bank.
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(d)
Security of VOF & Dormitories :  To ensure that the main doors at VOF & Dormitories are always closed and should be opened whenever necessary only.  To ensure that no unauthorised persons enter the VOF & Dormitories and no property of SIDBI is taken out without proper authority.  In this connection, proper register should be maintained.

(e)
Loss/damage, etc. to Bank’s property :  To provide an indemnity against loss of property and articles, if any, while you and / or your personnel are on duty.  All losses and damages to the Bank or its property caused by you, your servants, employees, or agents shall be recovered by the Bank from you.  For this purpose, the Bank shall be entitled to deduct such amounts of loss or damage, inter alia, out of any money payable by the Bank to you for the contract of service as above.  The servants or employees appointed by you for rendering various services as above shall have no claim or whatsoever nature against the Bank and the Bank takes no responsibility for any of their acts towards any third party during the course of their presence in the Bank’s VOF & Dormotories.  To ensure that your staff exercise due diligence and care in handling the electrical equipment like mixture, grinder, refrigerator, television, airconditioners etc.

2.
All repairs in respect of plumbing, electrical installations will be attended to by contractor appointed by the Bank.  Electricity charges, cost of gas refills and cleaning materials will be borne by the Bank.  While cost of replacement of bulbs will be borne by the Bank, and are expected to take necessary care so that lights and airconditioners are not unnecessarily put on, leading to fusing of bulbs and increase in power charges.  The telephone will  be  under  lock  and  key and  should  take due  care  to  ensure that no 
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unauthorised calls are put through it.  To maintain a register to record calls put through the phone.  The bills in respect of all unauthorised calls or calls not supported by proper entries in the register shall be payable by you.

3.
To ensure that all statutory regulations to be observed/peformed by you under such arrangements are adhered by you.  The arrangements will be subject to deduction of income tax/surcharge in terms of section 194 (C) of IT Act.

**********

Application form for empanelment
	S.
No
	Particulars
	

	1
	Name of the agency
	

	2
	Address with telephone, e-mail, fax number & the name(s) of the contact person(s)
	

	3
	Year of establishment (Please attach documentary evidence)
	

	4
	Income Tax - PAN No. (Please attach documentary evidence)
	

	5
	Registration details (including Sales tax & Service Tax registration details) of the agency (Please attach documentary evidence)
	

	6
	Detailed description and value of works done for others (details may be given in the prescribed format enclosed)
	

	7
	Whether the agency is an income-tax assessee having filed its income-tax return for the last three assessment years, upto AY 2007-09.(Please attach documentary evidence)
	

	8
	Furnish the names of three responsible persons who will be in a position to certify about the quality as well as past performance of your organisation
	

	9
	Verification -The form should be signed by the authorised signatory verifying that all the details furnished in the application are true and correct to the best of his / her knowledge and stating that furnishing any false information or suppression of any material information would lead to rejection of the application.
	



Format for giving detailed description and value of works done for others
	S.

No.
	Name of work /Project with address
	Short Description of work executed
	Name & Address of owner
	Value of work executed

	
	
	
	
	

	
	
	
	
	


	S.

No.
	Name of key personnel permanently employed
	Designation
	Qualification
	Experience
	Years with the firm
	Any other information

	
	
	
	
	
	
	

	
	
	
	
	
	
	


