Admn. MHO.


Printing of Calendars, Diaries & Envelopes 2009
Sealed quotations are invited from printers for designing and printing of ‘Picture Calendar, Date Calendar, Diaries and Envelopes for 2009’ by Small Industries Development Bank of India. The printers should have executed the work orders in the past three years for reputed institutional customers like RBI / IDBI Bank Ltd. / NABARD/ Nationalised Banks / Private Sector Banks / Multi National Companies and also should have successfully executed a printing order of calendars and diaries in bilingual for any of the above institutional customers. They should have adequate infrastructure facilities to execute quality job and annual turnover of at least Rs.10.00 crore in any of the last three financial years.  The specifications and other details of the tender document are given in the Annexures as  under :
	Sl.No.
	Particulars
	Annexure No.

	1
	Pre-qualification criteria
	Annexure -I

	2
	Terms & Conditions of Tender Document
	Annexure -II

	3
	Technical Specifications of Picture Calendar, Date Calendar and Evnelopes
	Annexure - III

	4
	Technical Specifications of Hard bound big Diary and Small Diary
	Annexure - IV

	5
	Common Proforma of  Quotation (Technical Bid) for Calenders, Diaries  & Envelopes-2009
	Annexure - V

	6
	Proforma of  Quotation(Financial Bid) for Calendars & Envelopes -2009
	Anexure – VI

	7
	Proforma of  Quotation(Financial Bid) for Diaries -2009
	Annexure – VII


The same are also available in the office of the undersigned between 9.45 hrs to 17.30 hrs on any working day (except Saturday, Sunday & Holidays) from 15.10.2008 to 23.10.2008 and upto 12.00 noon on 24.10.2008. The quotations should be submitted in two parts in separate envelopes described as under : 

Part I (Technical Bid) in sealed cover, containing details of Constitution of the Company/firm, experience in printing assignments, Annual sales turnover, Income Tax Assessment, Service Tax registration etc., duly supported by documentary proof. 

Part II (Financial Bid) in sealed cover, containing the financial bid (in prescribed proforma) separately for designing, printing and supply of : (1) ‘Picture Calendar, Date Calendar and Envelope for 2009’ and (2) ‘Hardbound Big Diary, Small Diary for 2009’.

Earnest Money Deposit (EMD) (refundable) of : (1) Rs.18,900/- (Rupees eighteen thousand nine hundred only) for designing, printing and supply of Picture Calendar, Date Calendar and Envelope and (2) Rs.9,900 (Rupees nine thousand nine hundred only) for designing, printing and supply of Hardbound big Diary, Small Diary respectively (separately), by way of Demand Draft/Pay Order drawn in favour of “Small Industries Development Bank of India”, payable at Mumbai may be submitted along with the tender document.  In the event of non-deposit of EMD, the quotations submitted will not be evaluated.

The quotations for Calendars, Diaries and Envelopes along with EMDs to be submitted should be addressed to “The Deputy General Manager, Administration Department, Small Industries Development Bank of India, SME Development Centre, C-11, G-Block, Bandra-Kurla Complex, Bandra (East), Mumbai – 400051” in an envelope superscribed as "Printing of Calendars, Envelopes and Diaries - 2009" and should reach him not later than 12.00 hrs. on October 24, 2008.  The quotations would be opened on the same day at 15.00 hrs. and the interested parties may make it convenient to be present at the time of opening the quotations. The Bank reserves the right to accept or reject any or all quotations without assigning any reasons. 

Annexure - I
Prequalification Criteria

The printer should be a sole proprietary concern, partnership firm or a company of repute and should be registered with Registrar of Firms / Companies, wherever applicable and should be in existence for at least last 5 years. [Attach copy of registration].

The agency should have undertaken printing assignments for reputed institutional customers like Nationalised Banks / Private sector banks / Multi National Companies. [Attach copy of work orders or letter of empanelment ].
The agency should have successfully executed a printing order of 5000 calendars and/OR 5000 diaries for any of the above institutional customers as mentioned above for not less than Rs. 3 lakh in the last three year. [Attach copy of work order].
The agency should have achieved annual sales turn over of Rs. 10 crore in any of the last three financial years. [Attach copy of audited Profit & Loss A/c for the relevant FY.]
The agency should be an Income-tax assessee having filed its Income tax return for the Assessment Years FY 2006, FY 2007 and FY 2008 [Attach copy of PAN and copies of return filed during assessment years 2006, 2007 and 2008].

The agency should be registered with the Sales Tax and Central & Excise department(s), as applicable. [Attach copy of registration].

xxxxxxxxxxxxxxxxx

Annexure - II
Terms and Conditions :

1)
Samples of Calendar and Diary should be got approved before printing. A lead time of 25 days from the date of issue of work order would be provided for printing of calendars and diaries. The lead time of 25 days includes finalisation of design, layout and printing by the printer.

2)
The design, layout, etc. may be submitted to the Bank for approval by November 04, 2008. The Calendars, Envelops and Diaries should be properly packed and kept in good quality of corrugated cartons positively by December 7, 2008. 

3)
No cost in respect of damaged/mutilated calendars / diaries will be paid. 

4)
The successful bidder will have to make Security Deposit within fourteen days of the award of the contract in the form of Demand Draft to be drawn in favour of “Small Industries Development Bank of India”, payable at Mumbai of the value to be calculated, as under,



a) 10%
- On the first Rs. 1,00,000/- of the contract value,


b)  7.5%
- on the next Rs. 1,00,000/- of the contract value,


c)  5%
  
- on the further amount of the contract value.


                            (The Security Deposit to be rounded off to nearest 1000/-)
5)
50% of the EMD and Security Deposit would be refunded at the time of settlement of the bill and balance would be refunded after 14 days on receipt of confirmation in respect of satisfactorily completion of the job.
6)
The Bank will not make any advance payment. 

7)
Income-tax will be deducted at source (TDS) from final bills as required under I.T. Rules.
8)     
Any delay in adhering to the prescribed schedule or failure to supply requisite number of Calendar & Diaries of agreed quality and specifications would entitle the Bank to cancel the order.  In such an event, the Bank shall not be liable to pay any amount and the printer shall not be entitled to recover from the Bank any amount by way of damages, loss or otherwise for such cancellation of the order but at the same time the Bank shall be entitled to recover the loss which it may incur on account of non-delivery or late delivery or on account of placing orders with other suppliers and recover from the supplier the differential amount between the price at which he has agreed to supply and the price at which the Bank is forced to place fresh orders. 
9)
The quantity can be increased or reduced by 10 % for supply at the quoted rate at the time of placement of work order. 

10)
The Earnest Money Deposit (EMD) of unsuccessful bidder would be returned within a maximum period of 14 days from the date of opening of the bids. 

11)
The bids would be opened on October 24, 2008 at 15.00 Hrs., you may send your authorised representative at the time of opening of the bids. 
12)
Penalty will be levied in case of delay in delivery of Calendars and Diaries to various offices / locations of the Bank, from December 15, 2008.  In case of delay in the delivery schedule as aforesaid, the cost per calendar and diary would be reduced, as under : -

	For the deliveries made during
	Reduction in the cost per calendar and diary (each separately)

	15.12.2008 to 31.12.2008
	Rs. 2/- 

	01.01.2009 onwards
	Rs.3/-


13)
Despatch shall be arranged through SIDBI’s empanelled courier agency.
#########

Annexure - III
(i)
Specifications of 6+1 page “Picture Calendar”(including Fly Leaf)- 2009 :

Quantity 

 :
8,500 Nos.
Size 
 

 : 
16 x 22 inches (width x height)
ü Printing 

 : 
Date sheet-Four Colour
ü No. of Sheets
 :
6 sheets (back to back printing) and 1 fly leaf with 





SIDBI logo and photographs (total 7 leafs of printing)
Paper Quality
 :
170 GSM Imported Art paper.
ü Binding

 :
Spiral Binding with Plastic Hanger (should be of good thick 




quality to take load of the calendar and in white colour). 
ü Photographs     : 
Total 13 Nos. - One photograph on each page of the

Calendar and one photograph for cover leaf.
ü Theme of Pictures : Micro Credit – Photographs to be provided by SIDBI(SFMC).
(ii)
Specifications of 6+1 page “Date Calendar” (including Fly Leaf)-2009 :

ü Quantity 

 :
6,000 Nos.

ü Size 

 : 
16 x 22 inches (width x height)
ü Printing 

 : 
Date sheet-Four Colour (4+4)
ü No. of Sheets
 :
6 sheets(back to back printing) and 1 flyleaf page with SIDBI





logo (total 7 leafs of printing)
ü Paper Quality
 :
170 GSM Imported Art paper.
ü Binding

 :
Spiral Binding with Plastic Hanger (should be of good thick 





quality to take load of the calendar and in white colour with 3 




inches x16 inches backing cardboard).
(iii)
Specifications of “Envelope” :

ü Envelopes 
 :
Superior quality glossy paper printed with SIDBI logo and 




Bank's name in four colour. The size of the envelope should 




be such that the Calendar is accommodated without fold. 




120 gsm Maplitho
Quantity
of Envelopes  : 2000 Nos. 


Annexure -IV
i)
Specifications of Hardbound Diary (Big) :

ü Quantity   -   6000 Nos.
Description

ü Total number of Pages : 408 
pages


size
ü Size


: 7.5” x 10” with planner for each month
ü Paper


: 70 gsm imported Indonesian paper

ü Maps


: 130 gsm 4 col. Art paper

ü Inside info.

: 16 pages of information on SIDBI topics such as health,




   international codes, times, temperature, world in summary, 
   


   personal income tax reckoner, etc.


              
ü Gally binding 

: Section sitched 2mm thick imported board of 48 ounce Bands



   on head and tail and Satin Ribbon of 7 mm.

ü Gally cover 130 gsm Sinar Art, 4+0 colours.

ü Matt Lamination

ü End pages : 8 pages colour cards.

ii)
Specifications of Diary (Small) :

ü Quantity  -  1100 Nos.
Cover – Jacket of Pondicherry leather with 2.50’’ inner side  pocket inside top and bottom cover and 2 gold corners; Logo, year and name gold foiled on top cover of jacket
 3’’ 1/8  x 6 ¼” close 4 pp cover 400 gsm white back pulp card . 0+0 coluour 6’’1/4 x 6’’1/4‘’ open 144 pages text 70 gsm natural shade 1+1 column spine1/4’’ 8 Pages end pages 120 gsm Natural Shade  4+0  colours Section stitched. Satin ribbon of 5 mm for bookmark. Golden gilting.

Other specifications :
ü Cover page with SIDBI Logo and address, Zonal/Branch office addresses, Personal Memoranda, Financial Memoranda, Financial Highlights of SIDBI, Calendars 2007 & 2009, Calendar 2008, Planner 2008, Meeting chart for 2008, Weights & measures guide, Conversion guide, World air distances, World time & currencies, Personal Income tax reckoner, STD Codes, ISD Codes, telephone numbers of SIDBI Offices, Milestones, alphabetical index for telephone numbers having groove cutting, address pages, notes page, scanning and printing in four colour  photographs, etc. 
Lay out of the Diary to be finalised in consultation with the Bank.

Each Diary to be wrapped in Shrink Pack and to be placed in a carton. The diaries should be kept in good quality of corrugated cartons for delivery.
Printing of SIDBI logo, name in Hindi and English and year 2009 on the cover front page and the carton as may be decided by the Bank in four colour.

Lay out and colour of the Cover to be decided in consultation with the Bank.

ü Individual names to be embossed on 400 diaries approximately. Names shall be provided by the bank after approval of sample.
4 mm coloured ribbon of good quality to be used as book marker in each diary.

Annexure -V
FORMAT FOR TECHNICAL BID

[ Common Format for : (1) Printing & Supply of Picture Calendars, Date Calendars & Envelopes and 

                                   (2) Hardbound Big Diary and Small Diary - 2009]

From,


......................................................


......................................................


......................................................

To,


The Dy. General Manager,

Administration Department

Small Industries Development Bank of India

SME Development Centre

C-11, G-Block, Bandra-Kurla Complex

Bandra (East), Mumbai – 400051
	Sl.No
	Particulars
	Details to be filled in by the Agency

	1
	Name of the Agency / Contact Person


	

	2
	Regd. office/Business address of the Agency


	

	3
	Date of Incorporation/Constitution


	

	4
	PAN/TAN Nos. of the Agency


	

	5
	Service Tax Registration No.


	

	6
	Whether Proprietary Concern, Partnership firm or Company. If Partnership firm or Company, whether registered with Registrar of Firms/Companies? Date of Registration (Atttach copy of registration)


	

	7
	Whether the agency is an Income-tax assessee having filed its Income tax return for the Assessment Years 2006, 2007 and 2008 [Attach copy of PAN and copies of return filed during assessment years 2006, 2007 and 2008].


	

	8
	Whether the agency has achieved Annual sales turnover of Rs. 10 Crore in any of the last three financial years. (Attach copy of P&L Account for the relevant year).


	

	9
	Whether the agency has undertaken printing assignments for reputed institutional customers like Nationalised Banks / Private sector banks / Multi National Companies. [Attach copy of work orders or letter of empanelment].

	

	10
	Whether the agency has successfully executed a printing order of 5000 calendars and/OR 5000 diaries for any of the above institutional customers as mentioned above for not less than Rs. 3 lakh in any of the last three financial years. [Attach copy of work orders].

	

	9
	Whether the agency is in a position to comply with the terms and conditions as provided in the Annexure I & II 
	



I / We agree to abide by the terms and conditions stipulated by the Bank and mentioned in the Annexure I & II at the rates quoted above.

SIGNATURE

Date: 








             Name and Seal of firm

(This format shall be sent in a separate sealed cover superscribing - “TECHNICAL BID FOR PRINTING OF CALENDARS AND / OR DIARIES 2009 REF - NEWSPAPER ADVERTISEMENT DATED 15.10.2008”)

Annexure - VI
FORMAT FOR FINANCIAL BID

[Printing & Supply of Picture Calendars, Date Calendars and Envelopes 2009]

	Sr

No
	Item
	Quantity
	Rate per 

Calendar */ Envelope/ Diary (In words &

figures)
	Total

Amount (Rs.)

	1
	Printing & Supply of 7 (6+1) page ‘Picture Calendar’ – 2009 with back to back printing on 6 sheets as per specifications given in Annexure III


	8500
	
	

	2
	Printing & Supply of 7 (6+1) page ‘Date Calendar’ – 2009 with back to back printing on 6 sheets as per specifications given in Annexure III


	6000
	
	

	3
	Printing & Supply of ‘Envelopes’ as per specifications detailed in Annexure III.


	2000
	
	

	4
	Packing charges (gross charges) in good quality of corrugated cartons for delivery to out-station Centres as per our specification.

	

	Gross Value (Total)

	


( * ) Inclusive of all the taxes, duties, etc.

I / We agree to undertake the work subject to terms and conditions stipulated in Annexure-II by the Bank at the rates quoted above.

SIGNATURE

Date: 








     Name and Seal of firm

Annexure - VII
FORMAT FOR FINANCIAL BID

[Printing & Supply of hardbound big Diary and Small Diary 2009]

	Sr

No
	Item
	Quantity
	Rate per 

Calendar */ Envelope/ Diary (In words &

figures)
	Total

Amount (Rs.)

	1
	Printing & Supply of ‘Big Hardbound  Diary’ – 2009 as per specifications given in Annexure IV


	6000
	
	

	2
	Printing & Supply of ‘Small Diary – 2009’ as per specifications given in Annexure IV


	1100
	
	

	3
	Packing charges (gross charges) in good quality of corrugated cartons for delivery to out-station Centres as per our specification

	

	Gross Value (Total)

	


( * ) Inclusive of all the taxes, duties, etc.

I / We agree to undertake the work subject to terms and conditions stipulated in Annexure-II by the Bank at the rates quoted above.

SIGNATURE

Date: 








     Name and Seal of firm 
