Ref. No.                       /Dead stock

                                       August 12, 2010
Dear Sir,

Contract for supplying office Furniture

DearSir,


We propose to engage a supplier for office furniture like chairs, wooden table with mobile drawers and side cabinet on purchase basis. We shall be glad to receive your competitive quotation (s) / offer / expected cost of furniture and indicating the rates, taxes etc. The scope of the supply of furniture is furnished in the annexure.

The quotation shall be submitted in a sealed envelope clearly indication the category on top of the envelope “ QUOTATION – Supply of office furniture” and should reach us on or before August 31, 2010 to the following address :-

The Assistant General Manager,

Small Industries Development Bank of India [ SIDBI ]

New Horizon, First Floor,

St. Mary Colony, D B Marg, Miramar,

Panaji – Goa – 403001

For more details, terms & conditions, application form, format etc. Kindly visit our website : www.sidbi.in








Yours faithfully,










Sd/







          [ Ramesh Chandra ]








    Assistant General Manager

Supply of Office Furniture at SIDBI, New Horizone Building, First Floor, St. Mary Colony, D B Marg, Miramar, Panaji – Goa – 403001

1. Kindly indicate one chair cost and one wooden table with mobile drawers and side cabinet separately,

2. The above rates are exclusive of VAT

3. You shall arrange to supply ten chairs which are simple look yet elegant design for staff, ergonomically structured with contoured seating, tilting mechanism with adjustable tilt tension.

4. You shall arrange to supply one  chair with high back which is simple look yet elegant design for office in charge, ergonomically structured with contoured seating, tilting mechanism with adjustable tilt tension.

5. You shall arrange to supply one wooden table with mobile drawers and side cabinet with elegant design for work station.
6. Payment would be made on the basis of bills raised by you, after delivery and installation of furniture at desired place.

7. SIDBI shall be at liberty to return and request to replace the furniture if found any manufacturing defects within 10 days after delivery of office furniture.
*********************************************************************

Application form for supply of office furniture

	Sr. No.
	Particular
	Remarks

	1
	Name of the agency 
	

	2
	Address with telephone, e mail, fax number & the name(s) of the contact person(s)
	

	3
	Year of establishment
	

	4
	Income Tax – PAN No. [ Please attach documentary evidence ]
	

	5
	Registration details [ including Sales tax & Service Tax registration details] of the agency
	

	6
	Whether the agency is an income tax assessee having filed its income tax return for the last three asseement years, upto AY 2010 -11
	

	7
	Furnish list of corporate customer for references.
	

	8
	Verification – The form should be signed by the authorized signatory verifying that all the details furnished in the application are true and correct to the best of his / her knowledge and stating that furnishing any false information would lead to rejection of the application.
	


Format for furnishing references

	Sr. No.
	Name of Company & Address
	Contact Person
	Dealing since
	Remarks

	
	
	
	
	

	
	
	
	
	


