Format I



Details of number of employees in Main and Branch offices

                                                                                         (item No.5 of Annexure )



�No. of employees��Office�Management & Administrative�Professionals�Creative �Others��A- Main office������������B - Branch Offices������1������2������3������

�Format II



Details of Proprietors/Partners/Directors/Top Management

                                                                                       (Item No. 6 of Annexure )



Name & Age�Designation�Qualification �Date of joining�Total experience dealing Advt./

PR/Media��������������������

�Format III



Details of keys qualified/specialised professionals

(Item No.7 of Annexure )



S.No.�Name of employee�Qualifications�Experience in years�Date of joining the Agency�Specialisation, if any�����������������������

�Format IV



Details of turnover(Annual billing)-Audited figures

                                                                                          (item no.8 of Annexure )





Year�Annual turnover in `. lakh�No. of clients�Highest single order value(` lakh)��2006-07�����2007-08�����2008-09�����2009-10�����

Copies of audited balance sheet, Income and Expenditure/

Profit & Loss A/c to be enclosed.



�Format V



Details of work done for 10 reputed clients during last 4 years

                                                                                      (Item No. 9 of Annexure )



Name, address and contact persons with Phone No.�Media category(TV, Print, Outdoor, internet etc.)�Value of the order(` lakh)�Period of assignment�Value of one single order(` lakh)��������������������



Copies of work orders issued by the clients should be enclosed.


