Contract for one security guard and one office maintenance boy for 

Rourkela office premises

Competitive quotations are invited from experienced and competent agencies contractors for providing services of one Security Guard and one office maintenance boy at the office premises of SIDBI, Rourkela located at Hotel Nidhi Complex, Ground Floor, Power House Road, Rourkela-769001 on contractual basis for one year on the following terms and  conditions:-

[1]
Rate per personal per month for 8 hours duty may be quoted. The above rate should be all inclusive and it will be the sole responsibility of the agency to ensure that all statutory obligations like minimum wages, payment of ESI, EPF, Bonus, gratuity etc. as per the relevant statutory acts are paid to the guards who are deputed to our premises as per the latest notification.

[2]
Duration of contract : The Contract period shall be one year which can be extended by the Bank at its option for further two years, one year each at a time without any variation in terms and conditions of the Contract agreement

[3]
Number of guards: One unarmed guard and one office maintenance boy
[4]
The responsibility of holding our office keys before opening and after close of office hours should be undertaken by the agency.

[5]
One of the supervisors of the agency should periodically visit the premises and ensure that the services of the guards are upto the mark and should also interact with us to ascertain the position from time to time. 

[6]    No facilities other than serving of tea would be provided by us to the security guards.

[7]
The security guard would not have any claim of employment of any other nature with SIDBI by virtue of their being deputed by the agency for providing security to our premises.

[8]
The agency should ensure that the police record of the persons deputed for security to our premises is clean and the concerned persons have satisfactory background for performing the above duties. 

[9]
Any absence of the guard should be immediately regularised by deputing substitute guards without waiting for intimation in this regard from our side. The control systems of the agency should be adequate to determine in advance about absence of guard on duty. 

[10]
Guard would be responsible for monitoring entry of visitors into our premises and should keep record of the same in a register. 

[11]
The agency must have account with our Banker for facilitating quick payment from our side.

[12]
SIDBI reserves the right to terminate the services of the successful bidders at any time without assigning any reason thereof. SIDBI will not be responsible to compensate any type of loss due to such termination of services. 

[13]
SIDBI does not bind itself to accept the lowest or any tender and reserves to itself the right to accept or reject any or all the tenders, either in whole or in part, without assigning any reasons for doing so.

[14]
Each of the tender documents should be signed by the person or persons submitting the tender in token of his/their having acquainted himself/themselves with the General conditions of Contract specifications, special conditions, etc. as laid down. Tender not so signed will be rejected.

(15)
The Contractor shall not assign the Contract. He shall not sublet any portion of the Contract except with the written consent of the Bank. In case of breach of these conditions, the Bank may serve a notice in writing on the Contractor rescinding the Contract, without prejudice to the other remedies available to the Bank against the Contractor.
Minimum qualification criteria
1.
The contractor could be sole proprietary concern, partnership concern or company and should be registered with the Registrar of Firms / Registrar of Companies, wherever applicable;

2.
The agency should have been in existence for the last five years

3.
The agency should have executed similar assignments for All India Financial Institutions / Public Sector Banks / Public Sector Undertakings / Central / State Govt. owned institutions / Multi National Companies (MNCs) / Large Private Sector Corporates

4.
The agency should be an income-tax assessee having filed its income-tax return for the last three assessment years, upto AY 2011-12.

5.
The agency shall be responsible for any claim arising out of the terms and conditions of the employment under the Payment of Wages Act, 1936 and Contract Labour (Abolition and Regulation) Act 1970 or any other law prevalent during this contract period of this contract


The quotations for the above on plain paper and in sealed covers super scribed with “Quotation for one security guard and one office maintenance boy” may be send to the undersigned upto  5.30 PM on February 10, 2012. The sealed quotations will be opened by the committee on the same day. 

Sd/-
 (Pradyumna Kumar Choudhury)

Asst. General Manager

Small Industries Development Bank of India

Hotel Nidhi Complex 

Power House Road

Rourkela- 76900 1

Quotation for security & maintenance services
	1
	Name of the agency
	

	2
	Address with telephone, e-mail, fax number & the name(s) of the contact person(s)
	

	3
	Year of establishment
	

	4
	Income Tax - PAN No. 
	

	5
	Service Tax Regn.  No. 
	 

	6
	Detailed description of works done for others 
	

	7
	Whether the agency is an income-tax assessee having filed its income-tax return for the last three assessment years, upto AY 2011-12 (Please attach documentary evidence)
	

	8
	Furnish name(s) of at least one responsible person who will be in a position to certify about the quality as well as past performance of your organisation

	

	9
	Monthly charges for providing  one security guard for the office premises and one  office maintenance boy.
	Rs.



Verification: The form should be signed by the authorised signatory verifying that all the details furnished in the application are true and correct to the best of his / her knowledge and stating that furnishing any false information or suppression of any material information would lead to rejection of the application.
Authorised Signatory
