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TENDER DOCUMENT 

Empanelment of Lucknow based Contractors for maintenance of  residential complexes, office premises and other maintenance works 

(PREMISES DEPARTMENT)
 Last date of submission July 04, 2011 

upto 1500 hrs.

The Dy. General Manager  [Premises], 

 Small Industries Development Bank of India

SIDBI Tower, 5th Floor,

15, Ashok Marg, 

Lucknow - 226 001

Phone No. 2288546 -50

Empanelment of Lucknow based Contractors for maintenance of  residential complexes, office premises and other maintenance works


Small Industries Development Bank of India (SIDBI) is having its Head Office at 15, Ashok Marg, Lucknow. Bank is also having its residential apartments in Lucknow  at the following locations

1.
SIDBI Officers’ Apartment,


B-Wing, King Apartment, Mall Avenue


Lucknow

2.
SIDBI Officers’ Apartment


Chitrashila Bldg., Sector C, 


Indiranagar,


Lucknow

3.
SIDBI Staff Quarters,


21/471, Indiranagar,


Lucknow. 


SIDBI is interested in preparing a panel of contractors for taking up various repair and maintenance works. The panel would be valid for a period of 3 years or as decided by the Bank.  

 
Applications are invited from experienced and competent Lucknow based contractors for empanelment in the following categories of works :-

I. Maintenance of residential complex - includes cleaning/ sweeping, maintenance of electrical, plumbing/ sanitary installation, carpentry work, operation of DG set, maintenance of gardens/ lawns, maintenance of Coolers , Pest Control, Quarterly Cleaning etc.

II. Maintenance of Office Premises - Sweeping/ cleaning of office premises including Sanitary/ plumbing maintenance, carpentry work,  maintenance of plants, Pest Control etc.

III. Electrical maintenance of office premises including maintenance of electrical installation ,substation, operation of DG set and maintenance of telephone lines etc.

Minimum qualifying criteria

1. Contractors should have minimum 3 years of experience in the relevant categories for which they intend to apply.

2. Contractors should have done at least one job of following magnitude/ amount in the last 5 years for each category they intend to apply :-

II. Maintenance of Residential complex - Should have experience of maintaining residential/ office complex having minimum built-up area of 15,000 sq.ft. satisfactorily for one year with experience in the following categories of works :


a)  Sweeping & Cleaning


b)  Electrical maintenance & operation of DG set


c)  Sanitary & Plumbing maintenance

III. Maintenance of Office Premises- Sweeping/ cleaning of office premises including Sanitary/ plumbing maintenance, carpentry work , maintenance of plants, Pest Control etc.- Should have experience of sweeping/ cleaning , other misc. maintenance works of premises having minimum built-up area of 30,000 sq.ft. satisfactorily for one year


                                       AND


Should have experience of maintaining sanitary/ plumbing installation and operation of water lifting pumps of premises having minimum built-up area of 30,000 sq.ft. OR should have completed one sanitary/ plumbing works of atleast Rs.1 lakh.

IV. Electrical maintenance of office premises- Should have experience of maintaining electrical installation of premises having minimum built-up area of 30,000 sft, maintenance of at least 500 KVA substation and operation of atleast 250 KVA DG set OR should have completed one electrical installation work of atleast Rs.25 lakh. Should possess 'A' class electrical licence issued by PWD / CPWD or the authority as applicable.

1. The contractor should be an Income-tax assessee and should have filed Income Tax return for the last assessment year.

2. The contractor could be a sole proprietary concern/ partnership firm or a company and should be registered with Registrar of Firms/ Companies wherever applicable. He should also be fully aware of applicable labour laws, statutory regulations etc. to be complied with for such type of works.

3. The Contractor should have a professional reputation and the quality of works executed by the Contractor should be of acceptable standard.

How to apply


Application should be submitted in the prescribed format (enclosed) alongwith attested copies of the following documents :-

1) Certificate of registration of the firm, if any

2) Permanent Account Number (PAN) card copy and copy of latest IT return

3)  Letters of empanelment with other organisation/ statutory bodies, if any.

4) Letters of intent/ work order/ certificate from other employers showing details of work, value, performance etc., done in last 5 years. 

5) A' class electrical licence issued by PWD / CPWD or the authority as applicable for Category III.


Completed application form alongwith the above documents shall be submitted in sealed envelope clearly indicating the category of work on top of the envelope  and dropped in the tender box kept at -

Small Industries Development Bank of India

Ground Floor, SIDBI Tower, 15, Ashok Marg

Lucknow - 226 001

(Uttar Pradesh)


Applications will not be received by courier/post or any other means except as given above.


Contractors who intend to apply for more than one category should submit separate applications for each category indicating the category on the top of the envelope.


Furnishing of false information or suppression of any information would entail rejection of application or cancellation of the work awarded, if any without any notice and compensation thereof.


The last date for submission of application is July 4, 2011 by 3.00 p.m and the tender box will be opened on the same day at 3.30 PM in presence of the agencies those who wish to remain present. 


SIDBI shall carry out the scrutiny of the applications received including verification of documents , facts etc. to prepare the panel of eligible contractors from whom the offers for taking up the various maintenance and repair works will be invited later.
SIDBI may visit the site of work done by the contractors in past/present and satisfy itself about the quality/performance of the contractors. In case of adverse performance report , agency will be disqualified.


SIDBI reserve the right to reject any or all the applications without assigning any reason whatsoever.

(Dy. General Manager)

APPLICATION  FORM

1.
Name of the Contractor/agency :

2.
Address


:


i.   Telephone No. -


ii.   Fax No. -


iii.  E-mail address -


iv.  Name of contact person -

3.
Year of Establishment
:

4.
Status of the agency/contractor



:


(whether Company/ Firm/ Proprietary)

5.
Name of Directors/ Partners/ Proprietor


i)


ii)


iii)

6.
Whether registered with the Registrar of
:


Companies/ Registrar of Firms. If so,


mention number and date


7.
a)  Name and address of Bankers


i)





ii)


ii)





iv)

8.
Permanent Account Number (PAN)
:


Furnish copies of returns of income tax


filed for last year (2009-10)


9.
If registered in the panel of other organisations/ statutory bodies, such as CPWD, PWD, MES, Banks etc., furnish their names, category and date of registration.


i)





ii)


iii)





iv)


v)





vi)

10.
What are your fields of activities ? Mention the fields on preference basis.


i)





ii)


iii)





iv)


v)





vi)

11.
Furnish detailed description and value of


works done in last 5 years in Proforma-1  :


and other details as per Proforma-2 and


Proforma-3

12.
Specify the maximum value of 
:


work executed in a year

13.
Furnish the names of three responsible persons (with designations and contact no.)  who will be in a position to certify about the quality as well as past performance of your organisation.


i)


ii)


iii)

14.
Details of  Labour License available, Compliance  of  ESIC / EPF etc.


( Note - The Selected Contractor will be required to comply all the applicable prevailing labour laws , safety requirements , statutory requirements etc. else SIDBI may withheld the payments in part/full , at its discretion

Note : 
Where copies are required to be furnished these are to be certified copies preferably by the concerned agencies or a Government Officer.

PROFORMA - 1

PARTICULARS  IN  RESPECT  OF  WORK  EXECUTED (INCLUDING WORK IN PROGRESS) 

	Sl.No.
	Name of Work/ Project with Address
	Short Description of Work and built up area
	Name & address of Owner
	Value of Work Executed
	Stipulated Time of Completion
	Actual Time of Completion
	Name of Organisation/Architect/ Engineering-in-charge

	1
	2
	3
	4
	5
	6 *
	7 *
	8 *

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



* Applicable for executed works

PROFORMA - 2

KEY  PERSONNEL  PERMANENTLY  EMPLOYED

	Sl.No.
	Name
	Designation
	Qualification
	Experience
	Years with the Firm
	Any Other

	1
	2
	3
	4
	5
	6
	7

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


PROFORMA - 3

OTHER RELEVANT INFORMATION

	Sl.

No.
	     Particulars

	i)


	WORK FORCE
                                      No.                         Years with the Firm
a)   Masons

b)   Carpenters

c)   Mechanics

d)   Electricians

e)   Mate/ Helpers

f)   Plumbers

g)  Sweepers & Cleaners

h)  Others



	ii)


	LIST OF MAJOR MAINTENANCE EQUIPMENT/ TOOLS & TACKLES

IN POSSESSION OF THE FIRM
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