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SMALL INDUSTRIES DEVELOPMENT BANK OF INDIA

TENDER DOCUMENT 

FOR cleaning and maintenance of office premises
at overseas tower, 756l, anna salai, cHENNAI-2

and SIDBI’S OFFICERS QUARTERS, B-11, SAF GAMES VILLAGE, KOYAMBEDU, CHENNAI
(PREMISES SECTION)
 Last date of submission July 22,2011 

upto 1500 hrs.

The General Manager, 

 Small Industries Development Bank of India,

756L, Overseas Towers,  Ground Floor, 

Anna Salai, Chennai - 600002

Phone No. 044- 66636026,66636043,66636048




cleaning and maintenance of office premises

at overseas tower, 756l, anna salai, cHENNAI-2

and SIDBI’S OFFICERS QUARTERS, B-11, SAF GAMES VILLAGE, KOYAMBEDU, CHENNAI

Shortlisted contractors of SIDBI, Chennai are requested to submit their quotations for cleaning and maintenance of our office premises at Overseas Towers, 756L, Anna Salai, Chennai-2 and staff quarters at B11, SAF Games Village, Koyambedu, Chennai-107.  The details of work on house keeping services for Office premises and staff quarters are enclosed in Annexure.  You are requested to visit our office premises and staff quarters to have a clear idea of the area and work before submitting your quote.  We may require atleast 4 persons for cleaning the office premises and 1 person for staff quarters. 



The rates quoted should be inclusive of all taxes, duties, levies, octroi, etc.  Sealed quotation superscribed as “Quotation for house keeping services” should reach Dy General Manager, Premises Section, Small Industries Development Bank of India, Chennai Branch office, 756L, Anna Salai, Chennai-600002 latest by July 22, 2011.  Earnest money deposit of Rs.6000/- (Rupees six thousand only) by way of cheque/DD drawn in favour of Small Industries Development Bank of India and payable at Chennai must be enclosed along with the application form. Applications without EMD will not be considered.

Annexure

Area of work on House Keeping Services for SIDBI Office Premises

at Overseas Towers, 756L, Anna Salai, Chennai-600002
Duties
1.Sweeping and mopping of entire office premises daily (approximately 8000 sqft)

2. Cleaning of kitchen and dining area daily

3. Cleaning of toilets four times daily.

4. Cleaning the entire furniture and fixtures, blinds, dustbins, telephones daily.

5. Weekly vacuum cleaning of all carpet areas, sofas, chairs, blinds, etc.

6. Dusting of all windows, doors and parititons daily.

7. Cleaning of the computer terminals/key boards/printers daily.

8. Cleaning of artificial plants, weekly.

9. Washing of towels and napkins weekly.

10. Acid wash of all the wash basins, toilets weekly.

11.Removal of dust in the ceiling and cleaning of pedestal fans weekly.

12. Keeping water bottles/flask/glasses for the entire staff (50 staff) daily.

13. Shampoo cleaning of carpets, sofas, chairs upholstery, removal of stain on carpets, sofas, chairs, once in 3 months.

14. All other activities relating to housekeeping.

15, Daily cleaning work of office shoud be started by 7.30 AM and finished by 9.30 AM so that it does not affect the staff during working hours of 9.30 AM to 5.30 PM

Area of work on House Keeping Services for Officers’ quarters

at B11, SAF Games Village, Koyambedu, Chennai-107
Duties
1.Daily sweeping and mopping of entire common area and stairs and two dormitories (flats).

2. Cleaning of common toilet twice daily and acid wash of the toilet, weekly

3. Cleaning the furniture and fixtures daily in two dormitories and in common area

4.Removal of dust/cobwebs in the walls and ceilings, weekly.

5. Bi-Monthly cleaning of water sumps and overhead tanks.

We require minimum 4 persons for cleaning the office premises and 1 person for officers quarters.
Things/Materials to be provided by the contractor and cost to be included in the quotation
1. Disinfectants/Detergents, Cleaning powder

2. Liquid soap in all toilets

3. Brush (hard/soft), 4. Brooms

5. Wiping Cloth, Glass cloth

6. Cob Web Stick, 7. Mop with handles

8. Buckets and Mugs, 9. Napthelene Balls, Odonil

10. Tissue rolls, Scrubber, 11. Dustbins

12. Room freshner, 13. Vacuum cleaner

The items mentioned above are indicative and may include or exclude certain items.
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