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भारतीय लघु उद्योग विकास बैंक 
सुरक्षा और सफाई व्यवस्था के लिए ठेकेदारों / सेवा प्रदाताओं /
 आपूर्तिकर्ताओं को सूचीबद्ध करने के लिए निविदा सूचना 


भारतीय लघु उद्योग विकास बैंक (सिडबी ) , औरंगाबाद अपने औरंगाबाद शाखा कार्यालय एवं वालूज विस्तार शाखा कार्यालय सूरक्षा व्यवस्था / सफाई व्यवस्था देने वाले ठेकेदारों  / सेवाप्रदाताओं /आपूर्तिकर्ताओं के नाम सूचीबद्ध करना चाहता हैं ।

सूचिबद्ध करने से संबंधित विस्तृत विज्ञापन तथा आवेदन का प्रारुप हमारी वेबसाइट www.sidbi.in  से डाऊनलोड करें  या भारतीय लघु उद्योग विकास बैंक,  “ जीवन सुमन “, एलआईसी बिल्डिंग, पहली मंज़िल, प्लॉट नं. 3, एन-5, टाऊन सेंटर, सिडको कार्यालय के निकट, औरंगाबाद से प्राप्त करें ।
उपर्युक्त कार्य के लिए आवेदन करने की इच्छुक एजेन्सियाँ / ठेकेदार / सेवा-प्रदाता मुहरबंद लिफाफे में अपना आवेदन सिउबी औरंगाबाद को प्रेषित कर सकते हैं । आवेदन देने की अंतिम तिथी 30/03/2011 (शाम 5.45 तक) हैं । मुहरबंद दर-सूचियाँ / निविदाएँ इस प्रयोजन के लिए गठित समिति द्वारा दिनांक 31/03/2011 को पूर्वाह्न 11.30 को आवेदनकर्ता के प्रतिनिधि के उपस्थिति में खोली जाएँगी  ।
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Tender notice for empanelment of Contractors
Service Providers / Suppliers for Security and Cleaning Arrangement

SIDBI, Aurangabad, Aurangabad Branch Office, intends to prepare a panel of reputed Agencies / Contractors / Service providers for security and maintenance of office premises of Aurangabad Branch and Waluj Extension Branch.
The detailed advertisement along with prescribed formats for application for empanelment may be downloaded from SIDBI web-site www.sidbi.in or obtained from the Dy. General Manager, Small Industries Development Bank of India, “Jeevan Suman”, LIC Building, 1st Floor, Plot No. 3, N-5, Near CIDCO Office, Town Centre, Aurangabad - 431 003.
Agencies / Contractors / Service providers who intend to apply for the captioned work should apply in a sealed envelope. The last date for submission of applications is 30/03/2011 upto 5.45 P.M.  The sealed quotations/tenders would be opened by the Committee constituted for the purpose on 31/03/2011 at 11.30 A.M. in the presence of representatives of the Agencies / Contractors/ Service Providers.
Empanelment of agencies / contractors for 

Security Arrangement and Cleaning Arrangement for Office Premises
of SIDBI, Aurangbad BO and SIDBI, Waluj Extension Branch

Applications are invited from experienced and competent agencies / contractors for empanelment for providing services security and maintenance of office premises of SIDBI at “Jeevan Suman”, LIC Building, 1st Floor, Plot No. 3, N-5, Town Centre, Nr. CIDCO Office, Aurangabd - 431 003 and office premises of SIDBI, Waluj Extension Branch at MASSIA Building, 1st Floor, Plot No. P-15, More Chowk, Waluj, Aurangabad - 431 136.

Minimum qualification criteria:-
1. The contractor could be sole proprietary concern, partnership firm or company and should be registered with the Registrar of Firms / Registrar of Companies / wherever applicable.
2. The agency should have been in operation for the last three financial years.
3. The agency should have executed similar assignments for All India Financial Institutions / Public / Private Sector Banks / Public Sector Undertakings / Multi National Companies (MNCs) / Large Private Sector Corporates.
4. The agency should have achieved average annual turnover of not less than Rs.3 lakh.
5. The agency should be an income-tax assessee having filed its income-tax return for the last three financial years (preferably FY 2010).
6. Compliance with the requirements of Contract Labour Act (1970) and the rules there under and furnishing of all necessary documents to SIDBI. Shall maintain records for EPF, ESI and ensure compliance of all other statutory requirements necessary in this regard.
SCOPE OF THE WORK
A.
Location of Office Premises :
	Sr. No.
	Name of the Office
	Location of Premises

	1
	Small Industries Development Bank of India, Aurangabad Branch Office
	“Jeevan Suman”, LIC Building, 1st Floor, Plot No. 3, N-5, Town Centre, Nr. CIDCO Office, Aurangabd - 431 003

	2
	Small Industries Development Bank of India, Waluj Extension Branch, Waluj, Aurangabad
	MASSIA Building, 1st Floor, Plot No. P-15, More Chowk, Waluj, Aurangabad - 431 136.


B.
Particulars of Requirement of Service from the Agency  :
	Sr.
No
	Particulars of Arrangement 
	Requirement and Frequency

	A.
	Security Arrangement
	Security Guard on Daily Basis (from 09.15 A.M. To 6.15 P.M.) at the office premises of Aurangabad Branch Office and office premises of Waluj Extension Branch, Waluj, Aurangabad. 

	B.
	Cleaning Arrangement
	Sweeper for 2 hours daily (from 09.30 A.M. To 11.30 A.M.) at the office premises of Aurangabad Branch Office and Waluj Extension Branch, Waluj, Aurangabad.  

	C.
	Office Boy Arrangment (Farash Work)
	Office boy on daily basis  (from 09.30 a.m. to 6.30 p.m.) at the office premises of Aurangabad Branch Office


C.
Nature of Work for Sweeping & Cleaning Arrangement   :
	Sr.
No
	Nature of Work
	 Frequency

	1
	Sweeping and cleaning of the entire floor area including passages / lobbies
	Daily

	2
	Cleaning of all furniture including electronic equipment and glass surfaces
	Daily

	3
	Cleaning of Toilets / Kitchen
	Daily 

	4
	Cleaning of Store Room / electrical rooms
	Daily

	5
	Dusting / cleaning of doormats / carpets
	Daily

	6
	Polishing metal surfaces / Glasses of cabins
	Weekly

	7
	Cleaning of telephones, computers, etc.
	Daily

	8
	Cleaning of walls / ceilings (dusting)
	Daily

	9
	Cleaning of walls / ceilings (wash)
	Monthly

	10
	Cleaning glass facades / windows
	Weekly

	Note : Cleaning Material such as detergents, soaps, air freshners, nathalene balls, liquid soaps, tissue rolls etc. would be provided by Bank.


 Sweeping and mopping of the floors shall be carried out with chemicals and detergents (material provided by Bank)
 Air freshner  shall be provided in all cabins on every working day (material provided by Bank)
 Washing and cleaning of toilets / bathrooms / kitchen shall be with phnol  solution 

 Napthalene balls shall be provided in the urinals, odonil air purifier in all cabins, liquid soap (Homocol) and tissue rolls in toilets / bathrooms;
 Weekly cleaning shall include cleaning of light fixtures, fans, air-conditioning vents, etc.
 Garbage including dustbins of staff to be cleaned and removed from the premises every day
 Big towels in the toilets and small towels in executive cabins to be replaced every day 

 Entire work should be completed well before 10.45 a.m.
D.
Nature of Work for Office Boy  :
	Sr.
No
	Nature of Work
	 Frequency

	1
	Serving water / cold-drink and preparation of Tea / Coffee and serving to staff members / guests / visitors etc.
	As per requirement

	2
	Cleaning of glasses, cups, steel vessels and utensils 
	Daily (After usage ).

	3
	Attending of office work i.e. Making photocopies, filing of documents, serving of file to the staff, maintenance of Inward - Outward Register for Correspondence / Cheques etc. as per requirement and other related office work. 
	Daily 

	4
	Attending outdoor duties i.e. Delivery of documents / cheques / to various Govt. Authorities / Banks and related outdoor duties. 
	Daily

	5
	Attending the duties of Sweeper / Security Guard  in his / their absence.
	As per Requirement 

	Note : Grocery  items such as sugar, tea powder, coffee powder etc. would be provided by Bank. 


E.
Nature of Work of Security Guard  :
	Sr.
No
	Nature of Work
	 Frequency

	1
	Maintenance of Visitors Registers and due diligence of visitors 
	Daily 

	2
	Attending of office work i.e. Making photocopies, filing of documents, serving of file to the staff, maintenance of Inward - Outward Register for Correspondence / Cheques etc. as per requirement and other related office work. 
	Daily 

	3
	Attending outdoor duties i.e. Delivery of documents / cheques / to various Govt. Authorities / Banks and related outdoor duties in the absence of office boy 
	As per Requirement 

	4
	Attending the duties of office boy  in his absence. 
	As per Requirement 

	5
	Attending the duties of Office Boy  in his  absence.
	As per Requirement 


5
How to apply

Application should be submitted in the prescribed form along with attested copies of the documents as stated in the application form. Only application of agencies who fulfill the pre-qualification criteria would be considered by the Bank.
The last date for submission of completed application form alongwith the requisite documents is 30/03/2011 upto 5.45 P.M.  The sealed quotations shall be opened  on 31/03/2011 at 11.30 hours in the presence of those authorized representatives of Agencies / Contractors who choose to remain present at that time.

The Bank reserves the right to accept or reject any or all applications without assigning any reason whatsoever.

Completed application form along-with the requisite documents shall be submitted in a sealed envelope clearly indicating the category of work on top of the envelope to :-
The Deputy General Manager, 

Small Industries Development Bank of India,
 “Jeevan Suman”, LIC Building, 1st Floor, 

Plot No. 3, N-5,  CIDCO Office, Aurangabd - 431 003.
Application form for Empanelment
	Sr.
No
	Particulars
	

	1
	Name of the agency
	

	2
	Address with telephone, mobile no.,e-mail, fax number & the name(s) of the contact person(s)
	

	3
	Year of establishment (Please attach documentary evidence)
	

	4
	Income Tax - PAN No. (Please attach documentary evidence)
	

	5
	ST/CST No. (Please attach documentary evidence)
	 

	6
	Registration details (including sales tax details) of the agency (Please attach documentary evidence)
	

	7
	Detailed description and value of works done for other specified parties (details may be given in the prescribed format enclosed)
	

	8
	Average annual turnover during the last three financial years. (Please attach documentary evidence including audited annual accounts for last 3 FY)
	

	9
	Whether the agency is an income-tax assessee having filed its income-tax return for the last three assessment years.
(Please attach documentary evidence)
	

	10
	Furnish the names of three responsible persons who will be in a position to certify about the quality as well as past performance of your organization.  Attach offer letter received by Agencies in ths regard.
	

	11
	Verification -The form should be signed by the authorised signatory verifying that all the details furnished in the application are true and correct to the best of his / her knowledge and stating that furnishing any false information or suppression of any material information would lead to rejection of the application.
	


Format for giving detailed description and value of
works done for specified other parties
	S.No
	Name of work / Project with address
	Short Description of work executed
	Name & address of owner
	Value of work executed
	Stipulated time of completion
	Actual time of completion

	1
	2
	3
	4
	5
	6
	7

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	S.No
	Name of key personnel permanently employed
	Designation
	Qualification
	Experience
	Years with the firm
	Any other information

	1
	2
	3
	4
	5
	6
	7
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